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BusinessContinuityPlan
Of

SpireInvestmentPartners, LLC
SpireSecurities, LLCandSpireWealthManagement, LLC)  

SpireInvestmentPartners, LLC (“Spire”) hasdevisedthewithinBusinessContinuity
Plan (“BCP”) inordertoeffectivelyaddressandstatethespecificstepswhichweshall
useandemployinordertorecoverfromanydisasteroremergency.    

I. FirmPolicy

Ourfirm’spolicyistorespondtoaSignificantBusinessDisruption (SBD) by
safeguardingemployees’ livesandfirmproperty, makingafinancialandoperational
assessment, quicklyrecoveringandresumingoperations, protectingallofthefirm’s
booksandrecords, andallowingourcustomerstotransactbusiness.  Intheeventthatwe
determineweareunabletocontinueourbusiness, wewillassurecustomersprompt
accesstotheirfundsandsecurities.  

II. TheTeam – EmergencyContactPersons

ThemanagementteamofSpire (SueMcKeown, SteveDonald, WilliamChaoandAllen
Eickelberg) isultimatelyresponsiblefortheimplementationandmaintenanceofthe
BCP.  

Directlyresponsibleforcertainactionsandimplementationoftheplanarethefollowing:  
SteveDonaldandAllenEickelbergareresponsibleforTechnology
andCommunications - Phone: 703-748-5818or703-748-5812, email:  
SDonald@SpireIP.comorAEickelberg@spireip.com.  

SueMcKeown (CCO) isresponsibleforCompliance - Phone: 703- 
657-6062, email: Sue.McKeown@SpireIP.com.  

WilliamChaoisresponsibleforOperations - Phone: 703-657-6063,  
email: WChao@spireip.com.  

Thesenamesandcontactswillbeupdated, withintheseBCPsandalsoonFINRA’s
ContactSystem, promptly (within30days) intheeventofamaterialchange, andwillbe
reviewed/confirmedatleastannually.  

ThisplanaddressestherequirementsoftheRestonVA (Homeoffice)/OSJofSpire.   
Eachbranchofficewillneedtomodifyinordertoaddresstheirparticularsituation.  A
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copyofthisplanwillbemaintainedonoursecurenetworkintheSpireOpsfolder.  The
customerdisclosureofourBCPislocatedonourwebsite, www.SpireIP.comandour
Intranetsite.  

ItwillbetheresponsibilityoftheManagementTeamtodefinetheleveloftheDisaster
i.e. Level1, Level2, Level3).  

III. DefiningtheLevelsofDisaster

Level1:  Theleastsevere; SignificantBusinessDisruptions (“SBDs”) orshortterm,  
internaldisruptionsthatcauseourbuildingtobeunavailable fortimeframesoflessthan
onemonth.  Thefollowingisalistofpossiblecauses:  poweroutages, brokenHVAC,  
weatherrelatedissuesorevacuations.  Todealwiththiswewouldoperateataremote
location.  RemotelocationsincludetheMcLeanoffice, ourhomes, asuiteinanother
professional’soffice, orasuite/ballroomatalocalhotel.  Employeesaretocheckinwith
managementviatheirhomephoneorcellphonetobeinformedofplaceofoperation.   
Vitalequipmentwillbetransportedtositeifpossibleorborrowedorleasedatthe
locationofoperation.  Thiswouldbetheplaninplacewhendealingwithinclement
weatherandothertemporary, non-lifethreateningoccurrences.    

FromRestonVA – OperationsHomeOffice

1. AnemailalertwillgooutovertheSpiresystemnotifyingalleffected
personneloftheissuesathandandprovideforfurtherinstruction.  Thisemail
alertwillbesentbyamemberofSpiremanagement (DavidBlisk, Sue
McKeown, WilliamChaoorSteveDonald).  Ifnecessary, instructionswillbe
giventoanalternate (AllenEickelberg – McLeanOffice) todelivertheemail
toSpireNationwide.   Thecontentsofthatnotificationemailwillbeas
follows:  

DuetothecurrentinterruptionthathastakenplaceinourReston
OperationsCenter, SpireisinstitutingourBusinessContinuityPlans.   For
tradingorotherurgentoperationalmatters, pleasecontactAllenEickelberg
at703-748-5812orAEickelberg@Spireip.comwhowillthenforwardthe
messagetotheappropriateparty.  OnceservicehasbeenrestoredinReston,  
youwillbenotifiedviaemail. **  

ThissamemessagewillbepostedtoourExternalITHomePage.  

2. Shouldwebeunabletorunoperationsformorethanoneday, arecorded
messagewillbeaddedtoourmainphonelineswithinformationandfurther
instructions.   Personnelwillbeprovidedwithinstructionsastohowto
forwardtheirofficephonecallstoanotherphone.  

i. SpireRestonpersonnelwillhavetheirofficephonesforwardedto
theircellphones (orleaveamessagetocontactbycallforany
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emergencies).  OurcontactinMcLean, AllenEickelberg, will
communicateanymessagesdirectlytoSpireOperationsviacell
phone.  

ii. Informationonprogrammingyourphoneswillbemaintainedon
theSpireIntranetsite. Theprogramprovidingtheabilityto
remotelyre-programthemainphonesystemwillbewithAllen
EickelbergandSteveDonald.  

3. AnemergencycontactlistofallSpireassociatesandaffiliatesismaintained
byspecificpersonnelwhichwillincludehomephonenumbers, cellphone
numbersandemergencycontactinformation.  

i. Thisemergencycontactlistwillbemaintainedandkeptupdated
byNataliaJeraskova – andcanbefoundintheSpireOpsfolderon
the “H” drive.  Thislistisintendedforinternaluseonly.  

4. AmessagemaybeaddedtoourSpireIP.comwebsiteandtheExternalIT
homepagewithinformationandfurtherinstructions.  Thismessagewillbe
addedattheinstructionofSteveDonaldtoeitherAllenEickelbergorExternal
IT.  

i. Theinformationprovidedwillincludehowtoaccessclient
accountinformation.  Howtotradeforclientaccounts.     

Message: “RestonOperationsiscurrentlyexperiencinga
serviceinterruption.  OurBusinessContinuityPlanshave
beenimplemented.    

a. Clients: Pleasecontactyourinvestmentadvisor
formoreinformation”.  

b. IARs/RRs: PleasecontactAllenEickelbergat
703-748-5812orAEickelberg@spireip.comfor
service/tradingissues.  

5. MissionCriticalFunctions, SystemsandActivities – ExternalIT, ournetwork
andinternetaccessproviderhavemadeitpossibletoaccessourdataserver
andemailsystemfromremotelocations.  Ifthephysicalofficeis
uninhabitable, staffwillbeaskedtogototheremotelocationwheretheycan
thenaccessallnecessaryprogramsremotely.   Ifitappearsthatthiseventwill
lastformorethanoneday – ourbackuplocationwillbetheMcLeanbranch
officewherewewillresumeoperationsasnecessary.  

6. SueMcKeownwillberesponsiblefornotifyingourvendorpartners,  
custodiansandregulators, ifnecessaryofanychangeinbusinessoperations.  

7. Aswiththislevelofdisasterwedonotanticipateanylongtermdisruption (no
morethan2days) otherthirdpartyserviceprovidersorvendersmaynot
necessarilybenotified.  IfclosedUSPSandovernightdeliveryfirmswill
simply “hold” andattempttoredeliveratalaterdate.    

8. Onceagain, asthisshouldbeatemporarysituationwedonotexpecttohave
toputintoplaceanycontingencybudgetstomaintainoperations.  Areviewof
ourexistinginsurancecoveragemaybeinorder.   
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Level2:  Intermediate-termdisruptionsthatcauseourbuildingtobeunavailablefora
timeframeofmorethanamonthandlessthanayear.  Thefollowingisalistofpossible
externalcauses:  fire, contamination, flooddamage, orbuildingstructuralproblems.  If
wedonotknowthemagnitudeatthetimeoftheevent, wewillutilizeplanA, aboveuntil
itisclearthatthetimeframewillexceedonemonth.  Ifitisnotpossibletooccupythe
McLeanbranchforthisextendedperiodoftime, wewillleasetemporaryspacefroma
businessassociateorthroughacommercialrealtor.  Allequipmentandfileswillbe
movedorreplacedandphonelineswillbetransferredtothenewlocation.  Onceour
buildingisbackonlineeverythingwillbemovedbackifthesituationwarrants.  

Level3:  Permanentlossofuseofbuilding – Thefollowingisalistofpossibleexternal
causes:  fire, flood, orterroristattack.  Atthetimeoftheevent, weshouldknowthe
severityofthedamageandwouldgorighttoplanBandfindnewpermanentspace.    

Plan “B”  
Ifthecityisdestroyedorrendereduninhabitable, managementwillchoosetwo
evacuationlocations.  Dependingonthescopeoftheevent, thefirstevacuationlocation
willbethatoftheMcLeanoffice (7901JonesBranchDr., #800, McLean, VA).  An
alternativelocationmaybeoneofourotherbranchoffices (seelistingbelow).  Wehave
eithercreatedproceduresorstructuredouroperationtoprotectourassetmanagement
data, financialdataandotherimportantdocuments.  However, somelessimportantdata
mayhavetobereconstructed.  

OperationalRisk:  IntheeventofanSBD, wewillimmediatelyidentifywhat
meanswillpermitustocommunicatewithourcustomers, employees, critical
businessconstituents, criticalbanks, criticalcounter-parties, andregulators.   
Inaddition, ifnecessary, wewillretrieveourkeyactivityrecordsasdescribed
inthesectionbelow, DataBack-UpandRecovery (HardCopyand
Electronic).  Asmostallofthisdataishousedoff-site, conversations
regardingthesafetyandsecurityofthatdatawillneedtotakeplaceassoonas
possiblewithourvendors (i.e. ExternalIT).  
FinancialandCreditRisk: IntheeventofanSBD, wewilldeterminethe
valueandliquidityofourinvestmentsandotherassets, toevaluateourability
tocontinuetofundouroperationsandremainincapitalcompliance.  Wewill
contactourclearingfirmandcriticalbanks, toapprisethemofourfinancial
status.  Ifwedeterminethatwemaybeunabletomeetourobligationstothose
counter-partiesorotherwisecontinuetofundouroperations, wewillrequest
additionalfinancingfromourbankorothercreditsourcestofulfillour
obligationstoourcustomersandclients. Ifwecannotremedyacapital
deficiency, wewillfileappropriatenoticeswithourregulatorsand
immediatelytakeappropriatesteps.  
Currently, asweholdnoclientassetsandourcapitalrequirementsaremore

thansatisfactory, wedonotanticipatethisasalikelyevent.**  

IV. BusinessDescription

Ourfirmisanintroducingfirmanddoesnotperformanytypeofclearingfunctionfor
ourselvesorothers.  Ourfirmdoesnotmaintaincustodyofcustomers’ fundsor
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securities; theyaremaintainedatourclearing/custodianfirms, NFS, Fidelity, Schwaband
Pershing.  IntheeventofaninternalorexternalSBD, iftelephoneserviceisavailable,  
ourregisteredpersonswilltakecustomerordersorinstructionsandcontactourclearing
firmontheirbehalf, andifourWebaccessisavailable, ourfirmwillpostonourWeb
sitethatcustomersmayaccesstheirfundsandsecuritiesbycontactingthecustodiansvia
aSpireOpsrepresentativeorthecustodiandirectly.  Thefirmwillmakethisinformation
availabletocustomersthroughourdisclosurepolicy.    
Weacceptandenterorders.  Alltransactionsaresenttoourclearingfirm, orother
broker-dealers, whichexecutesandclearsourorders.  Ourclearingfirms, andtheother
custodiansalsomaintainourcustomers’ accounts, cangrantcustomersaccesstotheir
accounts, anddeliverfundsandsecurities.    

V. OfficeLocationsandEmployeesinCharge

6701DemocracyBlvd., #300, Bethesda, MD 20817 – Phone: 301- 
571-9447ChuckAlba240-461-3090DonnaDettling301-467-0423
302CorporateDr. E, Langhorne, PA 19047 – Phone: 215-550-6210
BillSpringer215-859-1621, LarryLuff215-962-8553
7901JonesBranchDr., #800, McLean, VA 22102 – 703-748-5800
SteveDonald301-642-8116, AllenEickelberg703-598-3466
1840MichaelFaradayDr., #105, Reston, VA 20190 – 703-657-6060
SueMcKeown703-627-8737, SteveDonald301-642-8116
6507WilkinsAve., #211, Pittsburgh, PA 15217 – 412-404-2591
NormBloom412-855-5905, SteveReceski724-989-6735
100StonyBrookCt.,  Newburgh, NY 12550 – 845-563-0537
SteveDiGregorio845-527-0400
21800BeallsvilleRd.,  Barnesville, MD 20838 – 301-428-8191
WilliamPrice240-997-6776, CherryPrice240-676-7923
19LudlowRd., #302 Westport, CT 06880 – 203-557-4930
RichEller203-249-0314, CandyDileo203-372-8186
3940LewisSpeedway, #2201, St. AugustineFL32080 – 904-209- 
4017OwenSchrum904-806-0417, MaryAtkinson904-377-5804
2301DupontDr., #460, Irvine, CA92612 – 949-553-0313
DanaKiley949-333-1946
99ParkAve #1600, NewYork, NY10016212-286-9146, Matt
Ludmer917-513-1419, MichellePorter609-221-5498

VI. Data, Back-UpandRecovery (HardCopyandElectronic)  

rdAsweutilizeanoffsite3 partynetworkprovider (ExternalIT), thesafetyandsecurity
ofourstoreddataisassured, shouldourfacilitybecomeunusableordestroyed.  Our
desktops, scanners, printers, copiers, andfaxmachinescouldbemovedorreplaced
withoutdisruptiontoourstoreddata.  Ourphonesystemisrelativelysimplisticandcould
bemovedwithinhoursandourphonescanbeforwardedwithinafractionofthattime.   
Therestofourofficeequipmentisgenericandcanbereadilyreplaced.   
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Ourfirmmaintainsitsprimarybooksandrecordselectronicallyat:  
1840MichaelFaradayDr., #105, Reston, VA 20190
Theseitemsinclude:  

Bankreconciliations
AccountsReceivable/AccountsPayable
Commission/Feecalculationsandpayouts
Accountrecords, accountstatements, tradetickets/confirmations
HRRecords
Registrationfiles
Contracts

Thesearemaintainedelectronicallyvia:  
Quickbooksfiles (ieBankRec., A/R, A/P, Payroll) arestoredwith
ExternalIT
Commission/Feecalculationswillbestoredbyourvendor, Fetter
Logic/Quadron, FirstRate, Envestnet.  
HRRecordsandRegistrationfilesarescannedandstoredwith
ExternalIT
RegulatoryformfilingswillbemaintainedelectronicallywithWeb
CRDandalsoascannedcopywithExternalIT.  
Allclientaccountrecords (ieNewaccountforms, contracts,  
correspondence) willbescannedintoaLaserficheapplication (ADI)  
andtherecordsstoredatExternalIT
EmailcorrespondenceisstoredwithExternalITandanadditional
copyisbeingsent, scannedandarchivedbyathirdpartyvendor
GlobalRelay) for5years.  

SueMcKeown (CCO, 703-657-6062) isresponsibleforthemaintenanceofthosebooks
andrecordsthatapplytocustomerdocuments, RegistrationfilesandRegulatoryfilings.  
HRRecords, commissionsandfeeswillbetheresponsibilityof.  StuartBrawley (our
ControllerandFinOP, 703-657-6065).  Stuartwillberesponsibleforthemaintenanceof
thebooksandrecordsastheyrelatetoBankReconciliations, FOCUSfilings, A/Rand
A/PandPayroll.    

Ourfirmmaintainssomeofitsback-uphardcopyofcustomerstatements (inCDformat)  
at1840MichaelFaradayDr., #105, RestonVA20190.  SueMcKeown (703-657-6062) is
responsibleforthemaintenanceoftheseback-upbooksandrecords.  Ofcourseour
clearingfirmswillalsohavemaintainedbackupsoftheserecords.  

Ourvendors (FetterLogic, ADI/Laserfiche, GlobalRelay, McDonaldInformation
Systems, ExternalIT) backuptheirelectronicrecordsdaily.  Detailontheseprocesses
canbefoundintheircontractfiles, copiesofwhicharealsostoredelectronically.     

MissionCriticalSystems
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Ourfirm’s “missioncriticalsystems” arethosethatensurepromptandaccurate
processingofsecuritiestransactions, includingordertaking, entry, execution,  
comparison, allocation, clearanceandsettlementofsecuritiestransactions, the
maintenanceofcustomeraccounts, accesstocustomeraccounts, andthedeliveryof
fundsandsecurities.    
Currentlyallorderentryisviathewebwithourcustodians..    
Wehaveprimaryresponsibilityforestablishingandmaintainingourbusiness
relationshipswithourcustomersandhavesoleresponsibilityforourmissioncritical
functionsofordertakingandentry.  Ourclearingfirmprovides, throughcontract, the
execution, comparison, allocation, clearanceandsettlementofsecuritiestransactions, the
maintenanceofcustomeraccounts, accesstocustomeraccounts, andthedeliveryof
fundsandsecurities.    
CopiesoftheBCPsofourclearingfirmswillbekeptelectronicallybytheCCO.   

OrderTaking
Currently, ourrepresentativesreceiveordersfromcustomersviatelephoneorduring
clientvisits.  DuringanSBD, eitherinternalorexternal, wewillcontinuetotakeorders,  
andinaddition, ascommunicationspermit, wewillinformourcustomerswhen
communicationsbecomeavailabletotellthemwhatalternativestheyhavetosendtheir
orderstous.  Customerswillbeinformedofalternativesbyemailifphoneserviceisnot
available.    

VII. AlternateCommunicationsBetweentheFirmandCustomers, Employees, and
Regulators

A. Customers
Wenowcommunicatewithourcustomersusingtelephone, e-mail, fax, U.S. mail, andin
personvisitsatourfirmorattheclient’slocation.  IntheeventofanSBD, wewillassess
whichmeansofcommunicationarestillavailabletous, andusethemeansclosestin
speedandform (writtenororal) tothemeansthatwehaveusedinthepastto
communicatewithourcustomers.  Forexample, ifwehavecommunicatedwithaparty
bye-mailbuttheInternetisunavailable, wewillcallthemonthetelephoneandfollow
upwherearecordisneededwithpapercopyintheU.S. mail.    

B. Employees
Ouremployeesareourmostvaluableresources.  Wemakeeveryefforttoprotectthem
fromharmattheworkplaceandtoretainthem.  Intheeventofadisasterthestaffis
informedtocheckinwithoneofthemanagerstoreceiveinstructions.  Wewouldhire
carefullyscreenedtempsandsubcontractoutnon-confidentialworkintheeventofloss
oflargenumberofemployees (asinthecaseofapandemicoutbreak).  Anymanagement
teammembercouldbereplacedbyhiringacombinationofconsultantsandother
professionals.    

DavidBliskistheowner (withhiswifeBrenda) andCEOofSpireInvestmentPartners.   
ShouldDavidbecomeincapacitatedorotherwiseunabletofunctioninthiscapacity, the
daytodayoperationsofSpirewouldnotbeeffected.   Therearenofunctionsandor
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systemsthataresolelyreliantonDavid.  Longterm, BrendaBlisk, aspartowner, would
determineSpire’sfuture.  

Wenowcommunicatewithouremployeesusingthetelephone, e-mail, ourIntranetsite
andinperson.  IntheeventofanSBD, wewillassesswhichmeansofcommunication
arestillavailabletous, andusethemeansclosestinspeedandform (writtenororal) to
themeansthatwehaveusedinthepasttocommunicatewithouremployeesand
representatives. Wewillalsoemployacalltreesothatseniormanagement (Supervising
Principals) canreachallemployeesquicklyduringanSBD. Theconfidentialcalltree
includesallstaffhomeandofficephonenumbers.    
Thepersontoinvokeuseofthecalltreeis: SueMcKeown, CCO

C. Regulators
WearecurrentlymembersofFINRA, NFA, StateofVirginia, MSRBandregisteredwith
theSEC.  Wecommunicatewithourregulatorsusingphones, e-mail, faxandUSPS.  In
theeventofanSBD, SueMcKeown, theCCOwillassesswhichmeansof
communicationarestillavailabletousandusethemeansclosestinspeedandformtothe
meansthatwehaveusedinthepasttocommunicatewiththeotherparty.  

FINRAContact (DistrictOffice):  
Phone: 212-665-1180
E-Mail: Teresa.Evans@Finra.org
Fax: 215-496-0434
Mail:  1835MarketSt., #1900, Philadelphia, PA 19103

SEC (RegionalOffice)  
Phone: 202-942-8088
Mail: 100FSt., NE, Washington, DC 20549

DistrictOffice)  
701MarketSt., Suite2000, Philadelphia, PA 19106
Phone: 215-597-0649

StateofVirginia
Phone: 804-371-5120
Mail: Securities – Franchises
StateCorporationCommission
1300EastMainStreet
Richmond, VA 23219

MSRB
Phone: 202-838-1500
Mail: 1300ISt., NW, Suite1000

Washington, DC 20005

VIII. RegulatoryReporting

OurfirmissubjecttoregulationbyFINRA, SEC, StateofVirginiaandMSRB.  Wenow
filemostreportselectronicallywithourregulators.  IntheeventofanSBD, wewill
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checkwiththeSEC, FINRAandMSRBtodeterminewhichmeansoffilingarestill
availabletous, andusethemeansclosestinspeedandformtoourpreviousfiling
method.  Intheeventthatwecannotcontactourregulators, wewillcontinuetofile
requiredreportsusingthecommunicationmeansavailabletous.  

SeeRegulatorContactinformationinprevioussection**  

Wewouldmakeeveryefforttoremainincomplianceintheeventofadisaster.  Spire
doesnotcustodyanycustomerfundsorsecurities.  Thisresponsibilitylieswiththe
qualifiedcustodians, orclearingfirms, thatweplaceaccountswith.  Shoulditbe
necessarytotradeinanyofourclientaccounts, accesstotradingdesksismadeavailable
viawebaccessorbyphone.   

rdHavingclientaccountscustodiedat3 partyclearingfirmsalsomeansthatclient
statementsandotherdocumentscouldberecreatedbythecustodian. Mostallofour
paperfileshavebeenconvertedtoadigitalformat. Passwordsprotectedandbackupby
ExternalIT.  

IX. CriticalbusinessConstituents, BanksandCounter-Parties

A. Keybusinessconstituentsinclude:   

ExternalIT
Phone: 1-866-583-8911
E-Mail: helpdesk@externalit.com

FetterLogic
Phone: 303-675-1030
E-Mail: appsupport@fetterlogic.com

NationalFinancialServices: 200SeaportBlvd., MailZoneZ2L, Boston, MA02210
Phone: MikeBurke617-563-9211, FAX617-850-8045
E-Mail: michael.s.burke@fmr.com

RimPacific (Landlord/ManagementCo.): 7918JonesBranchDr., #850, McLean, VA
22102
Phone: 703-847-5700

ChevyChaseLandCompany (Landlord/ManagementCo.): 8401ConnecticutAvePH,  
ChevyChase, MD20815
Phone: DarenDean301-654-2690ext.316
E-Mail: djd@cclandco.com

Cocke, Szpanka & Taylor, CPAs, PC (CSTGroup/IndependentAuditors): 10740
ParkridgeBlvd., 5thFloor, Reston, VA20191
Phone: 703-391-2000, FAX: 703-391-2580
E-Mail: hkampf@cst-cpa.com
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E&OPros (InsuranceProviders)  
Attn: TomNeja – Phone: 949-525-9113
806E. Ave., Pico, #1-331, SanClemente, CA 92673

SchwabInstitutional:  8045LeesburgPike, Suite210, Vienna, VA22182
Phone:  DennisParlante703-506-2674, FAX703-506-8362
E-Mail: dennis.parlante@schwab.com

Fidelity: 100FrontSt, Suite530, WestConshohocken, PA19428
Phone: StevenFox: 617-832-8487/ FAX508-303-4288
ServiceTeam: 800-523-7166 (12130)  
Email: Stephen.fox@fmr.com

Pershing: JerseyCity, NJ
Phone: PAS – JamesLyons (201-536-7010) email: jalyons@pershing.com

DBS – AndyForminio (201-413-2373) email: AForminio@pershing.com

Wewillcontactourcriticalbusinessconstituentsanddeterminedtheextenttowhichwe
cancontinueourbusinessrelationshipwiththeminlightoftheinternalorexternalSBD.   
Wewillquicklyestablishalternativearrangementifabusinessconstituentcannolonger
providetheneededgoodsorserviceswhenweneedthembecauseofaSBDtothemor
ourfirm.    

Wedonotutilizeanythirdpartyvendersthataresouniquethattheycouldnotbe
replacedwithacompetitor.  Theonlyquasithirdpartiesthatwouldcauseusgreat
disruptionsarecompaniesthatmakeuptheinfrastructureofthecountry.  Ifthebanking
system, mailsystem, communicationsnetworks, securitymarketsorfederalgovernment
wererenderedinoperativeforanygreatlengthoftimewewouldnotbeabletooperate.   
Wedonothavethesizeofresourcestoprovidetheseservicesourselves.  

B. Banks:  

BankofAmerica:  8300GreensboroDr., SteL3, McLean, VA 22102
Phone: 703-663-2907/ 800-432-1000

C. Counter – Parties:  

Counter-partiesareallbusinessaffiliatesincludingclearingfirms, moneymanagers,  
mutualfunds, andinsurancecompaniesetc.  

X. TheReviewandTestingofthePlan

Amethodwillbedevelopedtoperiodicallytestpartsoftheplan.    
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ThisBCPistobereviewedatleastannuallybyourmanagementteam.  Changestobe
implementedmorefrequentlyifneeded.  SueMcKeown, ourCCOhastheauthorityto
executethisBCP.   

XI. DisclosureofBusinessContinuityPlan

WeprovideinwritingaBCPdisclosurestatementtocustomerswhenrequested.   
WealsopostthedisclosurestatementonourWebsite.  Ourdisclosurestatement
isattached.    

XII. SeniorManagerApproval

IhaveapprovedthisBusinessContinuityPlanasreasonablydesignedtoenableourfirm
tomeetitsobligationstocustomersintheeventofanSBD.      

Signed: _______________________________  

Title:  _______________________________  

Date:   _______________________________  
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