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REFERENCE CARD 

Merge Clients 
  From the Client Page 
• Click the General Tab. 
 
 
 
 
 
 
 
 
 
 
 
• Click on Client Tools (Wrench 

Icon) 
• Select Merge Client from the 

dropdown menu. 
 

 
 
 

Select the Client 
• Enter the name of the client 

you would like to merge with, 
and click the Magnifying Glass 
icon. 

 
 
 
• Click the Merge button. 
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REFERENCE CARD 

Merge Clients 
  Confirm the Merge 
• After selecting the client you 

would like to merge with, click 
the Continue button to confirm.  

 
Note***Please be sure to take note of 
the disclosures before merging the 
clients.   
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REFERENCE CARD 

Merge Clients 
 
Disclaimer 

This document is designed for Home Office and Advisor Use Only. The services and materials described herein are provided on an “as is” and “as available” 
basis, with all faults. The graphical illustrations herein do not represent client information or actual investments. Envestnet disclaims all warranties, express 
or implied, including, without limitation, warranties of merchantability or fitness for a particular purpose, title, non-infringement or compatibility. Envestnet 
makes no representation or warranties that access to and use of the internet while utilizing the services as described herein will be uninterrupted or error-
free, or free of viruses, unauthorized code or other harmful components. Envestnet reserves the right to add to, change, or eliminate any of the services 
and/or service levels listed herein without prior notice to the advisor or the advisor’s home office. 
 
© 2018 Envestnet. All rights reserved. 


